Figure 9.1 Form for CAS activity authorization

CAS activity authorization worksheet (for students to complete)
Activity title: _____________________

This activity is creativity, action, and / or service (delete as appropriate).

I will spend ___ hours on this activity per week during the next two years. I will gain approximately ___ hours on this main activity in total over two years. I realize the total for each of the creativity, action and service components must be at least 50 hours.

The Activity Supervisor is: ____________________

My Activity Supervisor may be contacted by email. _____________ 

or at phone number: _____________

My Activity Supervisor has agreed to be my supervisor for this activity.  Yes  No 
Detailed description of my activity (who, what, when, why, how)

Answer the following questions:

1. The activity is a new role / activity for me because:

2. The activity is meaningful for me because:

3. The activity has real consequences for me because:

4. I hope to learn: 

5. What can I reflect on during this activity?

6. This activity benefits other people because: 

My CAS coordinator has agreed that this is an appropriate CAS activity: Yes No 

Appendix 1: ‘CAS concern’ letter to parents

This form can be used to reduce the work of communicating concerns to parents. Be sure to keep a copy for your records. 

CAS PROGRESS REPORT

Name: _______________________ Date: __________________

Organization of diary

· Your name and grade are not clearly marked on front cover

· Pages are out of order

· Basic paperwork/forms not completed

· No photo on front page

· You have not got your activity supervisors to sign

· Not appropriate activity/permission not granted for activity

· Pre-approval not sought for activity 

Diary entries

· Diary entries are sloppy, unprofessional, handwriting is hard to read

· Your diary entries do not follow proper guidelines

· Diary entries are not dated

· CAS activities are good but diary not complete 

· Diary entries are not up to date

· Diary entries are not properly written and guidelines are not being followed

· Photo diary on activities is not up to date

· Diary entries appear to be done at the last minute

· Diary entries are not meeting expectations

· Pages not secured in the diary

CAS habits

· You have stopped attending a main activity 

· There have been excessive absences from CAS activities

· Main activity has been dropped without permission/authorization

· Motivation/attitude appears to be below expectations

Overall

· Requests/suggestions made previously have not been corrected/improved upon in subsequent diary entries.

· Previous suggestions have not been followed

· Will probably not be able to graduate with classmates should this continue

· Graduation will definitely be postponed/delayed due to unacceptable level of commitment

· Current level of effort is not at acceptable level for DP graduation requirement

· Participation level in CAS activities is not up to expected levels/standards

· CAS diary is long overdue

· Minimum number of hours is not being met

· Please contact me

 

Listed above is a summary of major problems with your CAS diary. It is very important that you take note of the issue and rectify the situation.

  

Signature :……………………….   Date : ………………………

Appendix 2: CAS calendar

This calendar can be used to help students and parents plan the CAS process. It is set up for students writing the May examinations, but can be adapted to fit your school’s needs.

	Date
	Year One (Grade 11)
	Year Two (Grade 12)

	September

(mid)
	Initial CAS programme planning

You should have read through the CAS book and have designed a CAS programme for yourself that you will follow for two years. This programme should be discussed with your homeroom teacher and your parents.
	· Discuss your progress with your homeroom teacher at some point during the month

	September

(end)
	CAS planning completed!

You should have met with your CAS coordinator to discuss your programme. He/she must approve the programme.

Start your CAS programme!

· You should start your programme.

· You should discuss your progress with your homeroom teacher at some point during the month.
	· Discuss your progress with your homeroom teacher at some point during the month

	October
	15th – Quarter review

· Discuss your progress with your homeroom teacher at some point during the month.
	15th – Quarter Review

Give your journal to your homeroom teacher.

	November
	· Discuss your progress with your homeroom teacher at some point during the month.
	· Discuss your progress with your homeroom teacher at some point during the month.

	December
	15th – Quarter review

Give your journal to your homeroom teacher, who will give it to the CAS coordinator.
· Discuss your progress with your homeroom teacher at some point during the month.
	15th – Quarter review

Give your journal to your homeroom teacher.
· Discuss your progress with your homeroom teacher at some point during the month.

	January/February
	· Discuss your progress with your homeroom teacher at some point during the month.
	· Discuss your progress with your homeroom teacher at some point during the month.

	March
	15th – Quarter review

Give your journal to your homeroom teacher.
· Discuss your progress with your homeroom teacher at some point  during the month.
	You should be nearly done!

15th – Quarter review

Give your journal to your homeroom teacher.
· Discuss your progress with your homeroom teacher at some point during the month.

	April
	· Discuss your progress with your homeroom teacher at some point during the month.
	15th – DP students final journal due

Give your completed journal to your homeroom teacher.

	May
	30th – Year One review

Give your journal to your homeroom teacher. You should have completed half of your CAS programme by this point.
	1st – Other students final journal due

Give your completed journal to your homeroom teacher.

	June, July, August
	Summertime!

Continue your CAS programme during the summer. If you wish to, you may enhance your CAS programme by participating in ‘other activities’. Perhaps you will take a sailing course, a karate course, singing lessons, or volunteer your time.
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